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   Lee Mechanical Contractors, Inc.  


Lee Mechanical Contractors, Inc.

Per Diem Authorization

	To be Completed by Foreman (Please Print)
	

	

	Employee Name:
	 
	 Forman Name

	Today’s Date:
	
	Payroll week ending date:
	

	
	 Date Worked
	  Job Number
	 Amount (Office Use Only)

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	

	Saturday
	
	
	

	Sunday
	
	
	

	To be Completed by Human Resources


	 
	      
	 TOTAL AMOUNT DUE
	$ 

	Approved By:
	
	Date:
	

	

	For Payroll Only:        Paid:  FORMCHECKBOX 
                          Date:                         Initials: 

	

	To be Completed by Foreman (Please Print)


	Employee Name:
	
	  Forman Name
	

	Today’s Date:
	
	Payroll week ending date:
	

	
	 Date Worked
	  Job Number
	 Amount (Office Use Only)

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	

	Saturday
	
	
	

	Sunday
	
	
	

	To be Completed by Human Resources


	 
	 
	 TOTAL AMOUNT DUE
	$

	Approved By:
	
	Date:
	

	

	For Payroll Only:        Paid:  FORMCHECKBOX 
                          Date:                         Initials: 


Only complete the following form if the employee is approved for per diem!
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